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This guide shows the steps to combine data from more than one XML file prior to importing the
combined XML file to Civil Rights & Labor (CRL). The CRL application has no limits on the size
of XML files that can be imported.

The following procedures can be used to import payrolls with more than 50 classifications or more
than 18 lines of fringe benefit program information, which are the limitations found on the Excel
spreadsheet.

Combining employee payroll data from two XML files into one XML file is covered on pages 3 -
12. Combining fringe benefit program information from two XML files into one XML file is
covered on pages 13 - 20.

Combining employee payroll data

1. Enter employee payroll data for the first 50 classifications on LA DOTD’s version of the Excel
spreadsheet, found on LA DOTD’s Compliance Certified Payroll Website, and save the Excel file
in the normal manner noting it as Part 1.

2. Enter the remaining employee classifications on a separate copy of the LA DOTD Excel
spreadsheet with the same payroll number and week ending date as Part 1 and save the file in
the normal manner noting it as Part 2.

3. At this point you have two Excel files:

Mame

E payroll Mo Part 1,xsx
E payvrall Mo i Part 2,:dsx



http://wwwsp.dotd.la.gov/Inside_LaDOTD/Divisions/Administration/Compliance/Pages/Certified_Payroll.aspx

Combining XML files

4. Convert each Excel file to XML files using AASHTO Trnseport® Payroll Spreadsheet Conversion
Utility. Save each file to a local drive.

Converter

Once you have a correctly formatted spreadsheet with your data entered, vou can create a Payroll XML file online with this tool.

Instructions:
+ lse the folowing form to select the spreadsheet you have created, Check the box agreeing to the Terms of Use, then click the
Convert butten to send yvour spreadsheet to the online conversion utility.
DI agree to the Terms of Use

= Save the Payroll XML file that is returned from the online converter.

fou can now deliver the Payroll XML file to the agency via whatever method they have established.

5. At this point you have two Excel files converted to XML files:

Mame

| Payroll Mo % Part 2.l
| Payroll Mo % Part 1.l
Epayroll Mo % Part 1,xdsx
IEﬂF‘avru:uII Mo ® Part 2.xlsx

If you double click on either XML file it will open in an internet window but you would only be able to
copy from the file and not be able to paste to add data to the other XML file. To combine XML files,
the files must be opened with an application (XML text editor) which permits both copying and pasting.
Microsoft Notepad is shown in this guide because it is standard on most MS Windows PC’s.

LA DOTD recommends downloading “Notepad++” to your computer from the following link:
http://notepad-plus-plus.org/. This application contains extra features which will aid in processing XML

files.



https://xml.cloverleaf.net/spreadsheet/
https://xml.cloverleaf.net/spreadsheet/
http://notepad-plus-plus.org/
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6. Open the Part 1 XML for your payroll by clicking once on the filename, then right click, slide
down to Open With and over to Notepad. Just leave the file open in the notepad application

window for now. We will need it in minute.

Size  Date Modified -

Marne

= Payroll Mo = Part 2,xml 18KB 10)3/2013 1:45FI

EETErye— 15KE  10/3{2013 1:44 Pl

Ak Open

Epayrall Mo . 456 KB  9/18/2013 %27 A
Edit 456 KB  9/18/2013 127 A

F‘a';.-'rull Mo

Edit with Motepad++

53 ®ML Editor
(1] Micrasaft InfaPath 2010
@M Microsoft Yisual Studio 2005 Tools For Applications

K Scan For threats...

Send To ' Motepad

Zut @ Inkernet Explorer
Copy @ Micrasaft Ward
Create Shortcut Choose Program. .,
Delete

Rename

Properties

Note: If you downloaded Notepad++ that application may show up in the first sub window
depending on which Windows operating system you are running.

7. Open Part 2 XML for your payroll by clicking once on the filename, then right click, slide down
to Open With and over to Notepad

Size | Date Modifie

Marne
|| o pr—— 15KE 10/3/2013 1:4
| = Open
= payroll | W 18KE 10/3/2013 1:4
Epayrall| =™ 456 KB 9/18/2013 9:2
Pal:l'lrl:lll g Edlt WIth NDtEpad++ ACE 1D [wiA R=Tirlnk Kr) ﬁ:z
Dpen With 53 #ML Editar
K Scan For threats. . (L] Microsaft InfaPath 2010
@ Microsoft Yisual Studio 2005 Tools For Applications
3
5end To & Internet Explorer
Cut O Notepad
Copy (W] Microsaft ward
Create Shortcut hoose Program. ..
Delete
Rename
Properties




Combining XML files

At this point, both XML Payroll files are now open

8. The top of the Part 2 XML file looks similar to this:
) Pyl plu st Mape Zoanl -y ot el _J_Jdl

File Edit Format Wiew Help

<7xml wersion="1.0" encoding="UTF-8"7>
<Payroll xmlins:ixsi="http: Aeww.w3.0rg/2000>MLSchema-instance” xmlns :x1ink="http:/feww.w3.0rg/19959/x1ink" xmlns:tx1="htt
<vendorID=0000301663 < vendorID:
<CONTractIDs=110452«/CcontractID:
<payrol Thumber >34 </ payrol Thumber >
<payrollBeginbate>2012-07-08</payrollBeginbates
<payrollendbate>2012-07-14</payrol1Endbatex
<fringeeenefitPaymentType>Plan Funds</fringegenefitraymentTypes>
<commentss></comments:s
<PayrollsenefitPrograms:>
<PayrollgenefitrProgram:
<benefitProgramiames=My Cement Masons Fringe Benefits</benefitProgramnames
<henefitaccountIDs:22-01855</henefitaccountio:
<trusteeContactPerson>Tom Jones</trusteeContactPersaon:
<TrusteeContactPhonenumber:>(6510256-1084 </ trusteeContactPhonenumber
<benefitPr0gramT¥pe>Frin e Health/welfare</benefitProgramTypes
<henefitProgramclass»Health and welfare</benefitProgramclasss
</Payrol1eenefitPrograms>
<PayrolleenefitPrograms>
<benefitProgramiamesMN Cement Masons Fringe Benefits</benefitProgramname:
<henefitaccountIDs:22-01855</henefitaccountio:
<trusteeContactPerson>Tom Jones</trusteeContactPersaon:
<TrusteeContactPhonenumber:>(6510256-1084 </ trusteeContactPhonenumber s
<benefitPr0gramT¥pe>Fringe vacation/Holiday</benefitProgramTypes
<henefitProgramclass»vacation</benefitProgramclasss>
</PayrollBenefitPrograms>
<PayrollgenefitProgram:
<benefitProgramiamesMN Cement Masons Fringe Benefits</benefitProgramname:
<benefitaccountID:22-01855</benefitAccountID>
<trusteeContactPerson>Tom Jones</trusteeContactPersaon:
<TrusteeContactPhonenumber:>(6510256-1084 </ trusteeContactPhonenumber =
<benefitPr0gramT¥pe>Fringe Apprenticeship Fund</benefitProgramTypes
<henefitProgramclass>apprenticeship</benafitProgramclass>
</Payrol1eenefitPrograms>

Note: XML, which stands for eXtensible Markup Language, is just information wrapped in tags. The
information is structured into root elements, child elements and subchild elements. Root elements
are located furthest to the left in the document. Child elements are under and indented right of
root elements.
<root>

<child>

<subchild>....</subchild>
</child>

</root>




Combining XML files

In the example below <PayrollEmployee> is a subchild element to <PayrollEmployees>.

9. Scroll down until you come to the row <PayrollEmployee>, the subchild element under
<PayrollEmployees> (with an “s” at the end of Employee). This is the starting point for copying
data to be pasted into the other XML file.

TITINgEOeNe I ICFayNENC I YOEFLasn</ ITINgeSeENe LI FayIENC LYOE
<comments>hd/ conment s
<PavrollEmployvees>
9 <PayrollEmployee
<lastName>Bates</lastName>
<firstHame>Norman</firstHame>
<middleInitial>L</middleInitial>
<socialSecuritylunber></socialSecurityHunbers>
<PartialSsn>2913</PartialSsn>
<vendorSuppliedEmployeeID></vendorSuppliedEmployeeID>
coendersMales /genders

10. On the <PayrollEmployee> row place your cursor as far to the left as possible to capture all the
blank spaces. Then start highlighting and scrolling down. The highlighted copy box should
appear vertically straight (flat) on the left side when completed correctly.

<PavrollEmployees>
<PavrollEmployvee>

<lastHame>Bates</lastHame>
<firstName>Norman</firstName:>
<middleInitial>L</middleInitial>
<gocialSecurityNumbers»</socialSecurityNumber>
<PartialSsn>2513</PartialSsn>
<vendorSuppliedEmployveeIDs»</vendorSuppliedEmployveeID>
<gender>Male</gender>

seathniritusBes fathndicditrs




Combining XML files

Continue scrolling to capture all employee data down to the entire line ending with
</PayrollEmployee> Do not capture the line with </PayrollEmployees> (with an “s” at the end

of Employee)

Ty IO TN Ty — e O T ITT WL =

<laborHourDate>2016-01-09</laborHourDate>
<hourlyHours>
<straightTimeHour=s>0.00</straightTimeHours>
<overtimeHours>0.00</overtimeHours:
</hourlyHours>
<fPayrollEmploveelLaborHours>
</PayrollEmployeeLaborHours>
</PayrollEmploveeLabors>
</PayrollEmploveelabors:>
</PayrollEmployee> e
</PayrollEmployees>

11. Right click the mouse and click Copy

S MAOOUrIyIooursS >
</PayrollEmploveelLaborHour>
</PayrollEmployee Cut
<,/ PayrollEmploveelab Copy
</PayrollEmployeelabors
</PayrollEmployee> Paste
</PayrollEnployees> Delete

12. Next go back to the previously opened Part 1 XML file.

13. Scroll down to the bottom, place your cursor at the end of the last Payroll Employee in this XML
file. Hit enter to create a blank row above </PayrollEmployees> (with an “s” at the end of
Employee). Do not move the cursor.

7 TE YOI IO Ty GEDTIITTOT
</PayrollEmploveelaborHourss>
</PayrollEmploveelabor>
</PayrollEmploveelaborss

</PayrollEmployee>

</PayrollEmployeess




Combining XML files

14. Right click the mouse and click on Paste

=/PAYTOTTE
</PayrolTEmployeel abor>
</Payrol1EmployeeLabors>
</Payrol1Employee>

</Payrol1Employees: Unda
< /Payrol 1=
Cut
Copy
Paste

[ |

15. Check to see if you have any blank rows in the now combined XML file. If so delete them.

16. Next save your Part 1 XML in the normal manner noting it as the Combined XML.
SHVENTE Jalr

Save in: | ) Payrall Combining =kL D ¢ 1:" W -.-

e
KMy Recent
Documents

=
[
Desktop

9

by Documents

o

ky Computer
- File name: Fayroll Mo # Combined =ML =ml D
My Metwork | Save as type: Text Documents [*.twt) ]
Encoding: AN D




Combining XML files
17. You can repeat this process if you are in need of other Excel spreadsheets to record more than
100 employees.

18. After you have experience doing this you might feel confident enough to skip the next three
steps.

19. Navigate to Cloverleaf XML https://xml.cloverleaf.net/ and click on XML Resource Kit

AASHTOWare

Transportation Software Solutions

Resources for Using XML with AASHTO Trnssport® Payroll XML Resource Kit

The AASHTO Trns-port system makes extensive use of XML to share data between it and other systeggf. This site contains resources to
help thase who need to share XML data with AASHTO Trnssport software, whether they are end usegb or vendors of software systems.

Payroll XML

Developers of payrol systems who want to proeduce valid Payrall XML files from their pa systems to be passed Lo AASHTO
Trns=port software wil find numerous useful resources in the AASHTO Trns=port Pavroll XML Resource Kit section of this site,
including all needed XML schemas, examples showing creation of valid files, and both online and downloadable Payrol XML validators.

Contractors and other firms that need to deliver valid Payroll XML files to agencies that use AASHTO Trns-port software will be best
served by using a payrol or praject management system that already supports producing valid Payrol XML files. Aternatively, they
can use the spreadsheet and enline conversion utility in the AASHTO Trns=port Payrol Spreadsheet Conversion Utility section of this
site to manually enter their data into a Microsoft Excel spreadshest and convert it from there into valid Payroll XML.

10



https://xml.cloverleaf.net/

Combining XML files

20. Click on a Validator and follow the steps 4

AASHTOWare

Transportation Soeftware Solutions

Payroll XML Resource Kit 1.00.001

AAEHTO's Trns«Port@ Civil Rights and Labor Management System (C
information far verifying compliance with federal and state laws an
system, there is generally quite alot of it, and many firms use softwa
can impert the data from an XML file, eliminating the need to manually

5] accepts contractor and subcontractor certified payrol
=gulations. Although users can manualy enter the data into the
systems that contain most of all of what is needed already. CRLMS
ik in.

This informaticn has a rich internal structure, so a simple list such as migh§ be passed in C3V (comma-separated values) format isn't suitable
for it. Instead, data to import must be in a specific XML file format, called Rgyvroll XML, This Resource Kit exists to help providers of payrall
data create valid Payroll XML files.

Introduction to Payroll XML Format

Read about this file format and the kinds of data it can represent.

Conversion Example

Given an existing WH-347 document with payroll data in it, see how a correct PayNgll XML file is created with the same information.

Schemas

The exact specifications of how Payrall XML files must be formatted. You can read abou
at once.

individual files, or download all the schemas

Validators
Do vou think you've got a good Payroll XML file? You can check it using either of these validato

If you are running a recent version of Microsoft Windows, you can download a validator program 2gd run it on your own PC to check

files.

Instead of setting up a validator program yourself, you can just upload a Payroll XML file to be checked online.

AASHTO Trnzsport® Online Payroll XML Validator 1.00.001

If you have a file that you believe contains valid Payreoll XML data, you can check it with this online tool.

Security of Your Data

“our payrol data is safe. It will be sent to the server over a secure (55L) connection, and the results wil be returned to
your browser the same way.

Your data will not be saved. The file you send is checked for validation against the Payroll XML schema and used in
delivering a validation report to your browser, and then complstely removed from the server.

Instructions
+ Use the form below to select the file to validate.
+ Check the box agreeing to the Terms of Use.
+ Click the Validate button.
+ Aweb page wil the resulks of the validation check wil be displayed.

|:|I agree to the Terms of Use

11



Combining XML files

21. Navigate to and select your new combined XML file, agree to Terms of Use and click Validate

If your XML file is valid you will see this:

Valid

The source document is valid Pavroll XML,

Copvright © 2013 bv the American Association of State Highwav and Transportation QOfficials (AASHTO). All rights reserved.

This only means the XML file matches the valid schema which defines Payroll XML acceptable to
the CRL application.

22. Import your combined XML file to CRL following your normal import process.

12




Combining XML files

Combining fringe benefit data
The standard payroll Excel spreadsheet only allow the entry of 18 Fringe Benefit programs for a
pay period. The combining of fringe benefit information from two XML files into one XML file is
similar to the process steps for combining payroll information; the data is just located in a
different section on the XML file. The two processes can be done simultaneously should you
exceed the entry limits for both employees and fringe benefit programs.

1. Enter fringe benefit data in the first 18 rows on LA DOTD’s version of the Excel spreadsheet,
found on LA DOTD’s Compliance Certified Payroll Website, and save the Excel file in the
normal manner noting it as Part 1.

2. Enter the remaining fringe benefit data on a separate copy of the LA DOTD Excel
spreadsheet with the same payroll number and week ending date as Part 1 and save the file
in the normal manner noting it as Part 2.

3. At this point you have two Excel files:

Marne

ER payroll Mo % Part 1,
IzﬂF‘-fn;.frn:uIl Mo ¥ Part 2.xlsx

4. Convert each Excel file to XML files using AASHTO Trnseport® Payroll Spreadsheet
Conversion Utility. Save each file to a local drive.

Converter
Once you have a correctly formatted spreadsheet with your data entered, you can create a Payrol XML file online with this tool.
Instructions:

= Use the following form to select the spreadsheet yvou have created, Check the box agresing to the Terms of Use, then click the
Convert butten to send your spreadsheet to the online conversion utility.

DI agree to the Terms of Use

= Save the Payrol XML file that is returned from the online converter.

You can now deliver the Payroll XML file to the agency via whatever methed they have established.

5. At this point you have two Excel files converted to XML files:

13



http://wwwsp.dotd.la.gov/Inside_LaDOTD/Divisions/Administration/Compliance/Pages/Certified_Payroll.aspx
https://xml.cloverleaf.net/spreadsheet/
https://xml.cloverleaf.net/spreadsheet/

Combining XML files

Mame

| Payroll Mo % Part 2.l
| Payroll Mo % Part 1.l
Epayroll Mo % Part 1,xdsx
IEﬂF‘avru:uII Mo ® Part 2.xlsx

6. Open the Part 1 XML by clicking once on the filename, then right click, slide down to Open
With and over to Notepad. Just leave the file open in the notepad application window for

now. We will need it in minute.

Mame Size
= Payrall Mo = Part 2, xmil 15 KB
= 15 KB
Epayrall Mo Gd'_’e“ 456 KB
Epayroling _ E 456 KB

[ Edit with Matepad++

Date Modified
10)3/2013 1:45 Pl
10)3/2013 1:44 Pl
9/18/2013 927 A
9/18/2013 927 A

3 #ML Editor
R Scan For threats. ., (1] Microsaft InfoPath 2010
@ Microsoft Yisual Studio 2005 Toals for Applications
Send To »
=
Cuk ,@ Internet Explorer
Copy (W] Microsaft waord

Create Shortcut
Delete
Renarne

Choose Program...

Propetties

7. Open the Part 2 XML by clicking once on the filename, then right click, slide down to Open

With and over to Notepad

14




Combining XML files

Marne

%W—

th

|Z| Payroll
F‘ayru:ull
F‘ayrDII

Open
Edit

[ZHEdit with Mokepad++

Size
18 KB
15 KB

456 KB

ACE LD

Diake Modifies
104312013 114
104372013 1:4
916/2013 9:2

(e T E-FL-Tukl Py

B Scan for threats. ..

Send To r

_uk
Copy

53 HML Editar
[I] Micrasoft InfFaPath 2010

@M Microsoft Visual Studio 2005 Tools For Applications

@ Internet Explorer

c
@ Microsoft Wword

Create Shorkout

Choose Program. ..

Delete
Renarme

Properties

15



Combining XML files

At this point, both XML Payroll files are now open

8. The top of the Part 2 XML file looks similar to this:

The benefit program data starts here.

) : . : al
S Bl Mare anl -y luiz el _J_Jd

File Edit Format Wiew Help

k7xm] wersion="1.0" encoding="UTF-8"7>
<Payroll =minsixsi="http: Awew. w3 org 2000 AMLSchema-instance” xmins xlink="Bttp:Awww. w3, orgA999 % 1ink" xmins it=1="htt
<wendorID>0000301663 < AvendorIDs
<CORtractID:=110452 < /contractIin:
<payrolThumber >34 </payrol Thumber =
<payrollBeginDate>2012-07-08<//payrol1Beginbatex
<payrallendbate>2012-07-14 </payrol 1EndDate>
<fringeBenefitraymentTypexFlan Funds</fringegenefitraymentType:
<Comments:></comment s>
<PayrollBenefitProgramss g
<PayrallgenefitPrograms=
<henefitProgramiame>MN Cement Masons Fringe Benefits</benefitProgramMames
<henefitaccountID:22-0185 5« /henefitaccountIo:
<trusteeContactPerson>Tom Jones</trusteeContactPersons>
<trusteecontactPhonerumber>(651)2 56-1084 </ TrusteeContactPhonenNumber >
<benefitProgramType=Fringe Health/welfare< /henefitProgramTypes
<henefitProgramclass»Health and welfare</henefitProgramclass:
</Payrol 1BenefitPrograms=
<PayrollBenefitPrograms
<benefitProgramiames=mMy Cement Masons Fringe Benefits< /benefitProgramiames
<benefitAcCoUntID=22-0185 < /henefitaccount I
<trustesContactPerson:Tom Jones</trusteeContactParsons
<trusteeContactPhonenumber>(651)256-1084 < /trusteecontactPhonenumber >
<benefitPngramT¥pe>Fringe wvacationsHoliday</benefitProgramType:
<henefitProgramClasssvacation</benefitProgramClasss
</PayrollBenef TtPrograms
<PayrallgenefitPrograms=
<henefitProgramiame>MN Cement Masons Fringe Benefits</benefitProgramMames
<henefitaccountID:22-0185 5« /henefitaccountIo:
<trusteeContactPerson>Tom Jones</trusteeContactPersons>
<trusteecontactPhonerumber>(651)2 56-1084 </ TrusteeContactPhonenumber >
<benefitProgramType=Fringe Apprenticeship Fund<sbenefitProgramTypes
<henefitFro ramc%ass>npprenticeship<lbenefitprogramc1ass>
<XPayrD11BeneF1tProgram>
<PayrollBenefitPrograms
<benefitProgramiames=mMy Cement Masons Fringe Benefits< /benefitProgramiames
<benefitAcCoUntID=22-0185 < /henefitaccount I
<trustesContactPerson:Tom Jones</trusteeContactParsons
<trusteeContactPhonenumber>(651)256-1084 < /trusteecontactPhonenumber >
<benef1tPngramT¥pe>Fringe Pensiong/benefitProgramTypes:
<benefitProgramclass>Pensfon<shenefitProgramclass:
<IPayrD11Benef1tPngram>
<PayrallgenefitPrograms=
<henefitProgramiamesLaborers District xx</benefitProgramMames
<benefitAaccountID:16-07211< henefitaccountID:
<trusteeContactPerson>0le olson</trustesContactPerson>
<trusteecontactPhonerumber>(2181555-1212 </TrusteaContactPhonenNumber >
<benefitProgramType=Fringe Health/welfare< /henefitProgramTypes
<henefitProgramClass»HeaTth and welfare</benefitProgramclass:
</Payrol 1BenefitPrograms=
<PayrollBenefitPrograms
<benefitProgramiame=Laborers District << /benefitProgramnames
<benefitAcCOUntTID=16-07211</henef itaccount I
<trustesContactPersons=0le olson</trustesiaontactPerson:
<trusteeContactPhonenumber>(218)555-1212 < /trusteecontactPhonenumber >
<benef1tPngramT¥pe>Fringe vacationsHoliday</benefitProgramType:
<benefitProgramclass»vacation< /benefitProgram-lasss>
<IPayrD11Benef1tPngram>

16



Combining XML files

Note: The information in XML files is structured into root elements, child elements and subchild
elements. Root elements are located furthest to the left in the document. Child elements are
under and indented right of root elements.

<root>
<child>
<subchild>....</subchild>
</child>
</root>

o _n
S

9. The subchild element under <PayrollBenefitPrograms> (with an at the end of Program)
is <PayrollBenefitProgram> (no “s” on the end of Program). The far left of this row is the
starting point for copying data to be pasted into the other XML file.

On the < PayrollBenefitProgram > row place your cursor as far to the left as possible to
capture all the blank spaces. Then start highlighting and scrolling down. The highlighted
copy box should appear vertically straight (flat) on the left side when completed
correctly.

<fringegenefitPaymentTypexPlan Funds</FringeBenefitPaymentType:
<commentss</ commentss
<PayrolleenefitPraograms:

inge H i
ealth and welfar

17



Combining XML files

Continue scrolling to capture down to the entire line ending with </PayrollBenefitProgram>.
Do not capture the line with </PayrollBenefitPrograms> (with an

o _n
S

at the end of Program).

er

BenefitPrograms:>
<PayrolTEmpl oyees>

Right click your mouse and Copy

=]

W 1
<PayrDT1EmE1Dye
<Payral 1Emp]
<lastrame .
<Firstram Paste sthMames
<middleIn! pelete dlelnitials
<socialsed—»333445555<¢ socialsecur Ttylumber >
<Partialsy  select al lTssn=

<wendor SUpprreoompreyee I Dx<  vendorsupp i edEmp loyeeIbs
<gendgr?maqe<ﬁgender?

10. Next go back to the previously opened Part 1 XML file.

18



Combining XML files

11. Scroll down a little and place your cursor at the end of this row and hit enter to create a
blank row above </PayrollBenefitPrograms> (with an “s” at the end of Program). Do not
move the cursor.

</PayrolleenefitPrograms

<PayrolleenefitPrograms
<henefitProgramramesxLaborer's District xx< /henefitProglamiame:s
<henefitaccountIb>16-07211< /henefitaccountIns
<trusteeContactPersonsEBen Franklin</TrustesContactPeyfson:=
<trustesContactPhoneMumber > 21871555-1212 </ TrusteeCogt actPhoneMumber »
<benefitPrugramT¥pe>Fringe Fension</benefitProgrampypes
<henefitProgramClassspPegsion</benefitProgramclass

</Payroll1BenefitPrograms= {

</Payrol1eenefitProgramss
<PayrollEmployees:

12. Right click your mouse and then click Paste

<benefitProgramTypesFr
<henefitProgramclass=Pe
< /PayrollBenefitPrograms:

Undo TeenefitPrograms:
qu1uyees>
ol 1Employees
astMamesHolmes </ lTastMame:
TrstMame=sher lock</firstran
TddTeInitial=</middleIniti:
ocialsecurityrumber>9S9000(

Select Al
N Tt m TR [ L\ IS oY wa =) I B Y a A V=Ya =Y a8 aTod~1 ~Ta a1

13. Check to see if you have any blank rows in the now combined XML file. If so delete them.

14. When finished, you can run the payroll through the steps on pages 10 -12 to validate the
fringe benefit data similar to running the payroll information through the validator.
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Combining XML files

15. Next save your Part 1 XML in the normal manner noting it as the Combined XML.
o L 3l
I VERLS] Ja

Savein: | ) Payroll Combining #ML D J 1" il EI*

&

My Recent
Documents

Deskiop

\$

My Documents

ter

& j&

File narme: Payrall Ma = Combined =ML wml D
by Metwark, Save az lype: Teut Docurments [ kat) D
Encoding: a5 D

16. Validate your now combined XML file as described on pages 10, 11 and 12 of this guide.

17. Import your combined XML file to CRL using your normal payroll import process.
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